English 250: Advanced Oral and Written Communication

Fall 2025
Professor:  Matt King (he, him, his; more on pronouns here and here)
Email:  mrking@sbu.edu
Phone:  716.375.2457
Office Hours:  Tuesday and Thursday 10:00-11:15 and by appointment
Office Location:  Plassmann 318 (also available on Zoom during office hours)
Class Websites:  https://mattrking.com/courses/e250 and Moodle
Class texts will be made available online as needed.

English Major Outcomes
Students successfully completing the English major will have the knowledge and skills to:

· Demonstrate critical reading practices of literary and rhetorical texts, with attention to contexts such as history, culture, race, gender, class, intersectionality, genre, period, production, and theory.

· Produce effective written, oral, and digital communication necessary for literary and rhetorical criticism, creative writing, social advocacy, and professional success.

· Identify and address ethical concerns related to literature and language, including diversity, equity, justice, and social oppression.

Writing Intensive Course
This course satisfies the Writing Intensive requirement for the general education curriculum and thus addresses the University Learning Goal and Objectives on writing and communication:

Students will develop competence in multimodal communication with special emphasis on oral, written, and digital communication, including an understanding of key issues relating to their use.

Learning Objectives
1. Students identify and respond to contexts using appropriate processes and modes of delivery.
2. Students use effective content and approaches to organization, style, and design that are appropriate for the discipline and genre of communication.
3. Students demonstrate control of syntax and mechanics by using language that communicates with clarity, fluency, and minimal errors.

Course Description
A course grounded in the practical application of principles of effective oral and written communication in various rhetorical situations. Course assignments emphasize professional and advanced academic writing and presentations with an emphasis on disciplinary analysis and conventions. (Prerequisite: ENG 102 or equivalent; 3 credits)

Course goals:

· Develop a productive and effective composing process that focuses on the production of text and presentations across multiple drafts as well as strategies for research, invention, revision, editing, peer review, and reflection;

· Produce writing and presentations that effectively address concerns of audience and purpose, both in terms of the conventions of academic and professional communication and in terms of framing writing as a force for social change and social action;

· Attend to concerns of delivery so that you can effectively communicate in written, visual, oral, and digital texts and platforms;

· Study and analyze significant events and debates in a community relevant to you drawing on terms and concepts from rhetorical theory and literacy studies.

Grading
Read my statement on grading here and our specific grading policy here. The grading statement also includes the policies for late work and attendance.

Student Success Center
Revising and responding to feedback will be an invaluable and necessary part of your development as a writer this semester. All students working on writing projects are encouraged to seek help from the SBU Writing Lab. Writing Lab tutors are available for both in-person and remote sessions (via Zoom). Even if you do not have a draft to share, a tutor can help you brainstorm or work through an outline for an upcoming project.

To meet with a writing tutor, stop by the Student Success Center in Plassmann 100 or email the Writing Lab at writinglab@sbu.edu with your request. You may either schedule a tutoring session in advance or simply attend drop-in hours. The Writing Lab’s schedule can be found on the Student Success Center page within the Academics section on MySBU.

Academic Honesty 
The writing you submit for our class should be your own; when you draw on the work of others, you should acknowledge it and include appropriate citations. Instances of plagiarism can result in failed assignments and potentially failure of the course. A list of unacceptable practices and procedures to be followed in prosecuting cases of alleged academic dishonesty can be found here.

Students with Disabilities 
Students with disabilities who need academic accommodations should contact the Accessibility Services and Accommodations office at asa@sbu.edu or at 716-375-2115.  Additional information about accommodations can be found here. Please reach out early in the semester so that we can assist you as soon as possible. Documentation from the Accessibility Services Office is required before the instructor can make accommodations.

Email
Email will serve as an official means of communication for this class, and you should check the email account you have registered with the university regularly. Feel free to email me with your questions and concerns.

Title IX
Title IX makes it clear that violence and harassment based on sex and gender are Civil Rights offenses subject to the same kinds of accountability and the same kinds of support applied to offenses against other protected categories such as race, national origin, etc. If you or someone you know has been harassed or assaulted, you can find the appropriate resources at the Health and Wellness Center or at the Campus Safety Office. For on-campus reporting, see the Title IX Coordinator (Katie O’Brien, Vice President for Student Affairs) and Residence Life Staff (RAs, RDs, and other professional staff). The University’s policy and procedures regarding gender-based and sexual misconduct can be found online.

In the event of an emergency, call Campus Safety (716-375-2525) or contact Rob DeFazio (Student Conduct, 716-375-2190, rdefazio@sbu.edu). Be aware that most university employees are mandated reporters.

Other Concerns
If you have any other concerns that affect your ability to succeed in this course – for example, affording costs related to the class, dealing with mental health issues, having regular shelter and food, etc. – please let me know, and I will do what I can to help.

Grading

Over time, I have come to agree with teachers and researchers who have found that giving students grades does not enhance learning and may even be detrimental to it. There are many reasons for this. For example,
· Learning is better achieved through intrinsic motivation (you want to learn) than extrinsic motivation (you want to get a good grade).

· Learning involves taking risks and being comfortable with failure, and you are more likely to take risks if you are not worried that your grade is at stake.

· Learning can happen in unexpected or unpredictable ways, and what you learn does not always match exactly what I think I am trying to teach you.

· The quality of your learning does not always match the quality of your performance. One student’s “B” might take them more work and involve more learning and personal development than another student’s “A.” Similarly, the “A” student might take a risk and try something new in their writing, ending up with “B” quality work but having learned more than if they wrote an “A” paper that did not challenge them.

With this in mind, I will not be grading your work on individual assignments throughout the semester. I will provide feedback on your work in writing and through individual conferences, so I will offer my sense for your strengths as a writer and your opportunities for improvement. I am happy to meet with you in office hours or by appointment to discuss your work and your learning further.

Of course, Bonaventure requires that you receive a grade for this course, and I will submit midterm and final grades. Your grade will mainly be determined by the amount of work you do (in terms of your attendance, participation, and completion of required assignments, but also in terms of optional work) rather than the quality of your work, which is subjective and does not always correlate to your learning.
For our purposes, a B will serve as our baseline grade, with the following expectations:

· Regularly attend class, complete assigned homework, and participate in class activities;

· Meet the criteria (such as minimum length and citation requirements and main objectives) for all course assignments;

· Put in a good faith effort on all assignments, using our assignments as an opportunity to learn, challenge yourself, and do good work.

In other words, if you regularly show up, do the work, and put in a good effort, you are guaranteed a B in the course. Your grade can go up or down depending on different aspects of your semester. This page offers a detailed account of things that will lower your grade and opportunities to raise your grade.

In addition to the specific grading guidelines, you should also keep in mind the following policies for attendance, late work, and class content.

Attendance.  You should arrive to class on time with all assigned readings and assignments completed. As noted in the grading guidelines, having perfect attendance for the semester can raise your grade, and missing more than four classes can lower your grade. Similarly, tardiness can also affect your attendance; every three times you are late to class will count as an absence.

Note that our class will not distinguish between excused and unexcused absences depending on the reason for your absence. Every absence counts toward the attendance policy regardless of the reason (although remember you get four absences without a grade penalty). To have an absence excused, you must complete the activities we did in class that day and submit your work to me. Most days we will have a “Notes” handout that outlines activities for the day. If you are absent and want to have the absence excused, you should complete the activities in the handout and send them to me via email. If there is not a Notes handout for the day and you are not sure what you need to make up, email me and I will let you know what to do.

If you have more than ten absences, regardless of whether they are excused or unexcused, you will automatically fail the course. If you have circumstances (health or family concerns, athletics, other outside circumstances, etc.) that require you to miss more than ten classes, please discuss the situation with me so we can ensure you are able to succeed in and meet the expectations and goals for the course.

Late Work.  I am pretty flexible concerning late work as long as you let me know ahead of time. I would rather you spend the time you need on your writing in order to succeed, and if you need time beyond the deadline or due date to achieve that, I want you to take advantage of that time. That being said, excessive or unexcused late work will not be acceptable and will negatively impact your grade. If circumstances prevent you from being able to submit an assignment on time, you should discuss the situation with me in advance.

Content. While I expect you to complete all readings and in-class activities, I understand that certain types of content may be difficult for you to engage with depending on your experience and background. For example, reading or writing or talking about issues such as racism, sexism, abuse, assault, or harassment might be difficult if you have had traumatic experiences related to these issues. Many of my classes take up challenging content, and I will ask you to engage with this material and with your classmates to the best of your abilities, in a respectful and responsible manner. Taking up ideas and topics that make you uncomfortable can be a valuable part of learning. At the same time (again, depending on your background and experience), sometimes this content is too much – too personal, too closely associated with trauma, etc. – and engaging with it will be a negative rather than positive learning experience for you. If you ever need to opt out of a particular reading or in-class discussion or writing activity based on the content, please let me know and we can figure out another reading or activity that will help you accomplish the same learning objective.

Grading Guidelines

This page outlines specific ways you can raise or lower your grade in my classes. I have outlined my grading philosophy and policies for attendance and late work here. As noted on that page, your grade will mainly be determined by the amount of work you do rather than on specific grades I give you on your assignments.
For our purposes, a B will serve as a baseline grade, with the following expectations:

· Regularly attend class, complete assigned homework, and participate in class activities;

· Meet the criteria (such as minimum length and citation requirements and main objectives) for all course assignments;

· Put in a good faith effort on all assignments, using our assignments as an opportunity to learn, challenge yourself, and do good work.

Here’s how this works out practically. You automatically start the course with a score of 85, and you can raise or lower this score according to the criteria below. First, here’s an overview of how specific scores will translate into a specific Midterm or Final grade.

· A = 93 or above

· A- = 90-92

· B+ = 87-89

· B = 83-86

· B- = 80-82

· C+ = 77-79

· C = 73-76

· C- = 70-72

· D+ = 67-69

· D = 63-66

· D- = 60-62

· F = Less than 60

Ways to Lower Your Grade
· Excessive absences. The attendance policy allows for four absences without a penalty. Any unexcused absence after four lowers your grade two points. Remember that more than ten absences will result in automatic failure of the course.

· Not meeting assignment requirements. Our assignments have specific requirements, generally focusing on the assignment purpose, word count, citations, etc. If you do not meet the assignment requirements (for example, your work is under the word count or you do not have the proper citations), your grade will be lowered by one point for a short assignment and two points for a main assignment. If you do not submit any work for a short assignment, your grade will be lowered by two points. If you do not submit any work for a main assignment, or your work is substantially underdeveloped, your grade will be lowered by up to fifteen points. Depending on the assignment, you may be required to submit work for it in order to get credit for the course.

· Participation. If you are not participating in class activities, your grade can be lowered up to five points. By “not participating,” I mean actively disengaged and/or unprepared: regularly looking at an electronic device for reasons not concerning our class, regularly not paying attention to class discussions, regularly unprepared to contribute to discussions or activities because you did not complete the assigned readings or homework, regularly leaving class for extended periods of time, etc. This does not mean you always have to be speaking up in class; you can participate by being an active listener. But you need to be engaged with the class.

Ways to Raise Your Grade
· Perfect attendance. If you do not have any absences for the semester (no unexcused absences, up to two excused absences), your grade will be raised two points.

· Consistent submission of work. If you submit all assignments on time, meeting all assignment requirements, for the entire semester, your grade will be raised two points.

· Revision work. Our main assignments will go through a drafting and revision process, giving you an opportunity to get feedback from your classmates and from me. If you complete substantial revisions to your work that address my feedback from our individual conference, you would get two added points to your grade for each main assignment you revise.

· Target and Above Target assessment. I will be using a rubric to assess and offer feedback on our main assignments. If you score at Target level or above on all our main assignments, your grade will be raised by two points. For any assignment where your overall score is Above Target, your grade will be raised by two points.

· Additional work. These are opportunities for doing additional work to further address our class goals and to develop as a writer, student, and person. Completing any of the following would add two points to your grade.

· Lead a class activity. This would likely involve leading a class discussion or activity on an assigned reading, although it could potentially involve leading an activity beyond what I have assigned and prepared. Check with me if you are interested in this option so that we can plan accordingly.

· Attend a relevant event. This option encourages you to attend relevant events on campus and in the area. This would include events in the English department such as poetry readings, theater and music performances, art exhibits, talks that discuss topics relevant to our class, etc. If you are not sure if an event would count, check with me. To get credit for attending an event, you would also need to email me a write-up reflecting on your experience and what you got out of it (minimum 300 words).

· Meditation and mindfulness. Our class is interested in thinking of mindfulness practices as part of our writing process. This would be an opportunity to practice meditation and mindfulness outside of class. You would need to complete at least five meditations or other mindfulness practices outside of class and then write about your experience (minimum 600 words).

· Complete additional writing. This option encourages you to explore interests and produce writing beyond our class assignments. You should check with me on your plans before pursuing additional writing. There are many potential options here, so let me know if you have something in mind beyond what is discussed below. Here are the sorts of things I have in mind (minimum 600 words for any option; you cannot submit more than two of the following in the last three weeks of the semester and not more than one in the last week of the semester): 

· Research into a topic of your choice;

· Write an op/ed piece, personal narrative or reflection, or analysis of a book, film, album, television show, etc.;

· Do something with ChatGPT or other AI writing – have it write something for you, and then write your own response or reflection;

· Complete a Midterm Reflection (the Final Reflection is required) before midterm grades are submitted;

· Work on specific grammar concerns.

Schedule

	Date
	Major Due Dates; Homework (due day listed); In class

	
	

	M 9/1
	Introduction to Course; Notes

	W 9/3
	Read Donegan (also available on Moodle) and Fielding-Singh, Magliozzi, and Ballakrishnen; Notes

	M 9/8
	Topic Proposal due; Notes

	W 9/10
	Work on research (see Monday’s notes handout for guidance); Notes

	M 9/15
	Research Analysis due; Notes

	W 9/17
	Research Email due; Notes

	M 9/22
	Work on research; Notes

	W 9/24
	Submit bibliography; Notes

	M 9/29
	Formal Report due for peer reviews; Sample Formal Report, Writing Intensive Rubric, sign up for conferences

	W 10/1
	Conferences

	M 10/6
	Formal Report revisions due; Notes; Phillips

	W 10/8
	Read sections of Pitt’s “Introducing Public Speaking” (all of The Basics, Writing the Speech, and Delivering the Speech)

	W 10/15
	Midterm Reflection due (optional); Report presentations peer reviews; notes

	M 10/20
	Report presentations

	W 10/22
	Report presentations

	M 10/27
	Report presentations

	W 10/29
	Presentation Reflection due

	M 11/3
	Digital Project Proposal due; Notes

	W 11/5
	Project update

	M 11/10
	Project workday

	W 11/12
	Project update conferences

	M 11/17
	Digital Project due for peer reviews; sign up for conferences

	W 11/19
	Conferences

	M 11/24
	Digital Project due

	M 12/1
	Presentation peer reviews; revisit Oct. 15 notes; sign up for presentations

	W 12/3
	Presentations

	M 12/8
	Presentations

	W 12/10
	Presentations; Presentation Reflection due by the end of Thursday, 12/11

	T 12/16
	Final Reflection due


Topic Proposal
In this short paper (minimum 600 words, submitted via email as a .doc or similar attachment), you should reflect on an issue that is important to you and your relationship to it. This paper will provide a foundation for our work throughout the semester, as we will take up different aspects of the issue in various assignments.

Our understanding of “issues” can go in a number of directions. Following our class readings on gender discrimination in workplace, you can take up a broader social issue with ethical, political, historical, economic, environmental, etc., implications. If you want to make your work this semester directly relevant to your academic and professional interests, you are welcome to choose an issue that relates to your major or future profession. You are also welcome to take up a less “serious” issue, focusing on something more cultural: sports, music, film, fashion, etc. Keep in mind that you will need to be able to do research on your issue, finding people making different arguments and offering different perspectives on the issue in writing.
Your topic proposal should address the following prompts and questions:

· What is the issue? How would you frame it as a question? You don’t need to do research yet, but what is your understanding of the origins and history of this issue?

· Who is invested in this issue? What sorts of people, communities, organizations, or professions does the issue affect?

· What is your sense for the different perspectives people have in response to this issue? What sorts of arguments might people make regarding the issue?

· What is your relationship to the issue? What makes you interested in it?

Research Analysis
This short assignment (minimum 600 words, submitted via email) focuses on a single article or source that you discover through your research. The source should make an argument or offer a perspective in response to your topic or issue. The main goal of the Research Analysis is to analyze the author’s argument and to show how these pieces fit together, although the paper can also serve as an opportunity to begin reflecting on the debate overall. Be sure to include an APA citation for the source.

The first section of your analysis (probably one or two or three paragraphs) should focus on the main argument(s) made in the article.

· What is the main purpose of the source? What might the author hope to accomplish with this writing?

· What is the main argument or claim? What other claims are made to support this larger claim?

· What reasoning, evidence, examples, etc., are offered to support the claim(s)? How does the author appeal to ethos and pathos? How does the organization and style of the writing help it achieve its purpose? Does the author address any counterarguments?

· How would you describe the author’s orientation? What values, beliefs, and assumptions shape their thinking? What do readers have to believe or assume to go along with the author’s thinking? Who might disagree with the author, and why?

The second section should situate this argument within the larger conversation around your debate.

· What is the author’s relationship to the issue or debate? How does this perspective compare to others in response to the debate?

· How would you assess the argument in terms of its effectiveness or ineffectiveness, its benefits or limits?

· How can we classify the argument drawing on stasis theory? Ultimately, we’ll want to be able to reflect on the points of intersection and divergence of different perspectives in the debate.

Research Email

This assignment (minimum 400 words, submitted via email) is similar to the Research Analysis, but we are framing our work here as a different genre: a professional email. Note that, even though we are calling it an email, you should still complete your work as a separate document/file and then submit that file to me via email.

While the Research Analysis is more of an academic genre (using language and formatting more appropriate for college writing), the Research Email will follow guidelines better suited to professional communication (see the “Correspondence” handout on Moodle). Your work on this assignment should aim to address the following in particular:

· In terms of audience, think of yourself writing directly to an imagined coworker who asked you to do research on your issue. Imagine you received an email reading something like this: “Hello, [your name]. Regarding our work on [your issue], I need you to find a source that gives us insight into how people are thinking about this. Once you find something, please respond with an overview of what you find so I can share this with the team.”

· Following the “Correspondence” reading on Moodle, this genre will also shift your thinking on the introduction and conclusion. For the introduction, you should clarify why you are sending the email and the main purpose of the email. It is not until the second paragraph/section that you would begin your analysis/overview of the source. For the conclusion, let your reader know what you will do next and/or ask what they need next.

· It will likely help to use lists (bullet points) and perhaps headings to organize your main points and highlight important points for your reader. You will likely use a different tone and style as well, one that is appropriately professional but not overly academic.

In your email, you will still need to address our main analysis questions and prompts from the Rhetorical Analysis.

Bibliography

This assignment serves to collect your research work. Through your research on your issue, you should find at least eight sources. For the bibliography, include a heading at the top of the first page with your name and the date and then, below that, the word “References” in bold and centered. After that, skip a line and write out APA citations for all your sources in alphabetical order, based on the authors’ last names. Email your work to me.
Formal Report
This paper asks you to map the conversation around your issue. Through your paper, we should get a sense for the main positions that people take in response to this issue and how they fit together to form a larger conversation. You should substantially incorporate at least three sources from your bibliography (although you will likely include more), and your paper should be formatted as a formal report (see Moodle). Imagine yourself writing this report for colleagues or teammates in an organization.

Specifics
The handout on formal reports outlines several different possible sections; for our purposes, your report should include the following:

· Front Matter: Title Page, Table of Contents

· Body: Executive Summary (handout on Moodle), Introduction, Text, Conclusions, Recommendations, References/Works Cited

The main part of the paper (which includes the introduction, text, conclusions, and recommendations) should be at least 1600 words. You should begin with an introduction that introduces the issue, offers an overview of the paper overall, and includes a thesis statement articulating the larger argument or conclusion you will arrive at through your analysis and synthesis work. The rest of your paper should include three main parts: an analysis of specific arguments (“Text”), a synthesis and comparison of those arguments that gives us broader conclusions and insights about the conversation overall (“Conclusions”), and your argument in response to it (“Recommendations”). Here are prompts for these main sections.

Text
Your analysis of specific arguments should address the same prompts as our Research Analysis: identify the main claims, reasons, evidence, and counter-arguments, as well as the author’s underlying orientation. You can organize this section in a few ways depending on your understanding of the debate: you can focus on individual arguments, in which case you would look at one source at a time; you could organize the debate using stasis theory, in which case you would have different sections for different questions or types of arguments (you might have multiple sources in a given section); you can organize your debate around stakeholders, helping us see how different types of people invested in the debate take different positions; or you can organize the debate around its history, showing how the debate and the arguments around it have changed over time.

Conclusions
Here we want to synthesize and compare the sources and arguments from the Text section to get a sense for the similarities and differences between arguments, points of intersection and divergence, core dividing issues, gaps or impasses, etc. The main question here is, what do we learn by looking at the conversation overall? Here are further questions for analysis (you don’t need to address all of these):

· Drawing on stasis theory, do these articles make the same or different types of arguments? For those people making the same type of argument, how are their arguments similar or different?

· Drawing on our synthesis strategies, can you make connections between the sources in terms of similarity, contrast, accumulation, or causation?

· Within the conversation, are there certain things that everyone agrees on? Are there certain things that people tend to disagree about?

· What sort of assumptions or beliefs are leading people to make different sorts of arguments?

· How would you characterize the reasons and evidence that people draw on? Is there any correlation between the type of reasons and evidence people offer and the arguments they make?

· How does context shape the arguments that people make?

· Do people seem to be talking to one another or talking past one another?

Recommendations
In this final section, make an argument that offers your own perspective on the conversation. Imagine that you and your colleagues or fellow community members need to make a decision about how to address this situation; your argument should help to resolve the conversation, to help us determine which position is most reasonable or helpful, or something else along these lines. Stasis theory can be helpful here as well: you can make a causal argument, a definition argument, an evaluation argument, or a policy argument.

References
After you complete the main paper, you should include a References section with APA citations for all your sources. (You should also include APA in-text citations as needed throughout the paper.)

Presentation 1
This presentation (6-8 minutes, with visual aid) develops out of our work on the Formal Report. In terms of audience, you should once again imagine yourself presenting to a team or group of colleagues at a company or organization who are all addressing the same issue together with you. Your main goal is to advance a set of recommendations for the team to follow, address, or work toward (the last section of your Formal Report) regarding your issue, but you will need to draw on the other sections of the report to support your recommendations.

In your recommendations, you should aim to be as specific and practical as you can be. In our Q&A session, the class and I can ask you questions about your topic and research, but we will be particularly interested in discussing the feasibility of the recommendations: how will this work? do we have the resources and budget for this? what exactly will the recommendations achieve? why is this approach better than other possibilities?

Your visual aid can be projected on the screen and/or be presented as a handout with relevant materials.

Reflection Papers

We will complete these short papers (minimum 500 words) after each round of presentations. The goal is to reflect on your own presentation and those of your classmates. Your paper should address the following prompts and questions.

· In terms of preparing for your presentation, where were you most successful? Where were you least successful? Consider your research, your development of the ideas and argument for the presentation, your organization and writing of the presentation, your work on slides, and your preparation for the presentation itself (revising, practicing, making note cards, memorizing, etc.).

· In terms of the presentation itself, where were you most successful? Where were you least successful? What felt particularly good about the presentation? What would you do differently in the future?

· In terms of other presentations from our class, what did you find most effective? Least effective? Which slide presentation did you find most effective, and how so? Who was the most interesting and engaging, and how so? What do you want to try to achieve with or incorporate into future presentations based on what you saw this week?

Digital Project Proposal

Your proposal (minimum 500 words, submitted via email) should outline your plans for the Digital Project we will work on over the next few weeks. Your proposal should address the following prompts and questions:
· What type of digital text do you plan to produce? Why? How is this platform appropriate for what you want to achieve related to your topic?

· Who do you imagine as your audience? What specifically do you hope to achieve with this audience?

· What do you imagine as being the main components of your project? For example, if you are building a website, what pages do you think you would include, and what would go on different pages? If you are making a podcast or video, what do you imagine you will include to achieve your purpose?

· Write out a proposed calendar and list of deadlines. We have project updates on November 5th and 12th and then peer reviews on November 17th? What do you hope to have accomplished by each of those dates?

Digital Project
This project asks you to build on the Formal Report by translating your work into a digital project: a website, a podcast/audio recording, or a video. If the Formal Report was imagined as professional document for a team, company, or organization interested in your topic, then the Digital Project looks outward toward a broader public audience. This is an opportunity to inform and recommend, to help people better understand your topic and have a sense for what sort of action they can take.

The scope of our projects can vary. There should be clear sense that the Digital Project goes beyond the Formal Report and builds on it in some way, that you are not simply recycling your writing and work from that assignment. There should also be a clear sense that you have taken advantage of the three weeks we have to work on the project, that your project is substantial enough to reflect the available time. Beyond that, our projects can vary in terms of length and features.

For example, if you are working on a website, your work could focus on any combination of learning how to use a given platform (such as WordPress, Google Sites, Wix, or Weebly), collecting relevant images, videos, and/or other relevant embedded content, writing new content, etc. Depending on the purpose of your site, you might have fewer pages or more, shorter pages or longer. If you are working on an audio (Audacity is a good free option) or video (VideoPad is a good free option) project, there is no set length requirement, and you should factor in both the recording and editing work. Along these lines, a shorter video could take longer to make if it involves more editing work; a longer audio recording could be completed fairly quickly if you are just recording a longer conversation. Again, the main note is that your work should reflect the time we have available to work on the project.

Regardless of which approach you take, you should complete the following.

Submitting Your Work
You will need to have some way of submitting your work so that I can access it. For websites, they will need to be published, at least while I am offering feedback (you are welcome to take your sites offline afterward if you prefer). For audio and video recordings, you can share them online (such as on Soundcloud, YouTube, or Vimeo), or you can share them directly with me, over email or through a file sharing site. If you have questions or concerns about submitting your work, let me know and we can figure it out together.

Accessibility
Every project should include some attention to accessibility. For websites, you should include alt text for all images posted to your site. For audio and video projects, you should produce a transcript (see an example here). Depending on the length of your project, the transcript could potentially be quite long, so you only need to produce one page of transcription, although you are welcome to produce more.

Project Reflection
In addition to the digital project you produce, you should also complete a reflection (minimum 500 words, submitted via email) that addresses the following prompts.

· What was the main purpose of your project? Where were you most successful in achieving this purpose? Least successful? Point to specific aspects of your work and explain how they add to your project.

· How did you spend your time on the project? What challenges did you encounter?

· Comment on your work for this project in relation to the question of fair use. Where did you incorporate the work of others into your project? How would you defend your use of these materials with reference to the principles of fair use?

Presentation 2
Our second presentation (4-7 minutes) develops out of our work on the Digital Project. The purpose of the presentation is not to deliver the content of the Digital Project; instead, the purpose is to present on and about the project. Along these lines, your presentation should address the following prompts:
· Start by introducing what you did for the Digital Project and what you hoped to achieve. What did you produce, and what is the main purpose of the project?

· Point to specific examples from the project. Choose 2-3 specific aspects of the project to highlight and explain them further (you are welcome to play short clips of audio or video projects here). What makes these parts of the project stand out? How do they contribute to the larger purpose of the project?

· This is not required, but you could potentially comment on the process of completing the project. This would be a good option if you learned something specific through your work on the project, either about digital work or your topic.

· Conclude by commenting on how you hope your project will contribute to the broader public’s understanding of the topic. What sort of effect do you hope your project could have? How might it be useful to people interested in this topic?

If you did an audio project, you are not required to have a visual aid, but you are welcome to include one to whatever extent it helps you present on your project. If you did a website or a video for the project, you should include a visual aid so we can see directly what you produced. You could simply display the project itself, pulling up the website/video and showing specific parts. You could also potentially create a separate visual aid using PowerPoint, Canva, etc. The visuals would still come from the project; you would just be presenting them in a different way.

Midterm Reflection

This reflection paper (minimum 600 words, submitted via email) gives you an opportunity to reflect on the work you have done this semester, to assess and evaluate your learning and development, and to think about ways you can continue to improve throughout the rest of the semester.
Before you begin writing the reflection, collect all the work you have completed for our class this semester, including all writing assignments and anything you have written during our in-class activities. Review this work to get a sense for how you have done this semester, where your work has been most and least successful, what you have learned, and how you have progressed.

When you write the Midterm Reflection, your thinking should address the following prompts. Be sure to include specific examples and make direct reference to experiences you had with our writing assignments, readings, and in-class discussions and activities:

· How would you describe the efforts you have made this semester? Consider both the amount of effort you put into your work and how productive and effective this effort was. How much time did you spend on different aspects of the writing process – reading, researching, brainstorming, outlining, drafting, revising, etc.? Which efforts felt most productive and effective? Least so?

· How would you describe the quality of your work? Compared to work you have done in other classes and on other writing assignments, has your work this semester been excellent, good, average, or poor? How so? Where has your work been most successful? Least successful?

· How would you describe your participation in class conversations and activities? Which conversations and activities have you found most beneficial? What did you learn from or get out of our in-class activities?

· How would you describe your learning during the first half of the semester? It would help to make reference to the dimensions of learning from the Learning Record. 

· Confidence and Independence

· Skills and Strategies

· Knowledge and Understanding

· Use of Prior and Emerging Experience

· Reflection

· Creativity, Originality, Imagination

· What can you do to improve going forward?

Final Reflection

This reflection paper (minimum 800 words, submitted via email) gives you an opportunity to reflect on the work you have done this semester and to assess and evaluate your learning and development.
Before you begin writing the reflection, collect all the work you have completed for our class this semester, including all writing assignments and anything you have written during our in-class activities. Review this work to get a sense for how you have done this semester, where your work has been most and least successful, what you have learned, and how you have progressed. If you completed the Midterm Reflection, then look over your writing for that assignment as well.

When you write the Final Reflection, your thinking should address the following prompts. Be sure to include specific examples and make direct reference to experiences you had with our writing assignments, readings, and in-class discussions and activities:

· How would you describe the efforts you have made this semester? Consider both the amount of effort you put into your work and how productive and effective this effort was. How much time did you spend on different aspects of the writing process – reading, researching, brainstorming, outlining, drafting, revising, etc.? Which efforts felt most productive and effective? Least so?

· How would you describe the quality of your work? Compared to work you have done in other classes and on other writing assignments, has your work this semester been excellent, good, average, or poor? How so? In what ways has your work been most successful? Least successful?

· How would you describe your participation in class conversations and activities? Which conversations and activities have you found most beneficial? What did you learn from or get out of our in-class activities?

· How would you describe your learning? It would help to make reference to the dimensions of learning from the Learning Record. 

· Confidence and Independence

· Skills and Strategies

· Knowledge and Understanding

· Use of Prior and Emerging Experience

· Reflection

· Creativity, Originality, Imagination

